
Investigation Procedure 
The Title IX investigator is responsible for conducting an investigation of the submitted formal complaint. The Title IX investigator will have 
received Title IX investigator training within the current academic year. 

The burden of proof and the burden of gathering evidence sufficient to reach a determination regarding responsibility rest on the College and not 
on the parties. 

The Title IX investigator will notify the Complaint and Respondent in writing of the intent to investigate within five (5) business days of receipt of 
the formal complaint and will commence interviews within ten (10) business days or receipt of the formal complaint. The Title IX investigator 
will notify the Complainant and Respondent and their respective advisors in writing of all individuals the investigator intends to interview. 

Either party may identify other witnesses with relevant information for interview or other evidence for review by the investigator. 

The Title IX investigator will conduct a factual investigation of the formal complaint and shall research applicable statutes, regulations, and/or 
policies, if any. The Title IX investigator will notify any interviewees in writing of the intent to interview. Interviewees will have at least five (5) 
business days’ notice of an interview. Notice will include the participants, date, place, purpose, and time of the interview. 

The College will provide an equal opportunity for the parties to present witnesses, including fact and expert witnesses, and other inculpatory 
(tending to establish fault or guilt) and exculpatory (clearing or tending to clear from alleged fault or guilt) evidence. Creditability determinations 
may not be based on a person’s status as a complainant, respondent or witness. 

The College will provide the parties with the same opportunities to have others present during any grievance proceeding, including the 
opportunity to be accompanied to any related meeting or proceeding by the advisor of their choice, who may be, but is not required to be, an 
attorney, and not limit the choice or presence of advisor for either the complainant or respondent in any meeting or grievance proceeding; 
however, the College may establish restrictions regarding the extent to which the advisor may participate in proceedings, as long as the 
restrictions apply equally to both parties. 

The College will provide both parties an equal opportunity to inspect and review any evidence obtained as part of the investigation that is 
directly related to the allegations raised in a formal complaint, including the evidence upon which the College does not intend to rely in reaching 
a determination regarding responsibility and inculpatory or exculpatory evidence whether obtained from a party or other source, so that each 
party can meaningfully respond to the evidence prior to conclusion of the investigation. 

The College will make all such evidence subject to the parties’ inspection and review available at any hearing to give each party equal access 
opportunity to refer to such evidence during the hearing, including for purposes of cross- examination. 

Prior to the completion of the investigative report, the Title IX investigator will submit all reviewed evidence to the Title IX Coordinator. 

The Title IX Coordinator will provide copies of all evidence reviewed during the investigation to the Complainant, Respondent, and their 
respective advisors. All parties will have ten (10) business days to review the evidence and respond in writing to the Title IX Coordinator. 

Subsequent to the ten (10) business day review period, the Title IX Coordinator will direct any responses from the Complainant, Respondent, or 
their respective advisors to the Title IX Investigator for additional review. The Title IX Investigator will submit a final report and the reviewed 
evidence to the Title IX Coordinator. At least 10 days prior to the live hearing, the Title IX Coordinator will simultaneously provide the 
Complainant, Respondent, their respective advisors, with the final report and all reviewed evidence for their review and written response. The 
President will select a Hearing Officer to conduct the live hearing. The Hearing Officer shall be provided a copy of the investigative report and 
reviewed evidence. 
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